Voice Mail Greetings

From any phone

Press Vmail #999

Press password 0000

Note: Each of the following are accessed from this point you may use the star key to

Backup to this point or hang up and start over for each.

The main message is divided into 2 parts 

Introduction   (for example “Thank you for calling ABC Company”)

Press 5  (if your systems is setup for tenants select tenant 1-4)

Press 1 for day

Press 2 for nite

Follow the prompts to record

Instructional  (for example “If you know the extension you are trying to reach etc..”)

Press 46

Press 0100 for day

Press 0500 for nite

Follow the prompts to record

Special Greetings

To Record

Press 43 then 1-9 for which special greeting you want to record

Follow the prompts to record

To Select

Press 21 then 1-9 for which greeting you want to select or # to turn off the special

Greeting

To transfer off premise

1. Program a speed dial 01 thru 15 with the destination number

(press feature  then speed dial program dial 01-15 dial 9 and then the number hangup)

2. To activate lift the handset press DND press 2 press speed dial program 01-15 hangup

3. To deactivate press the flashing DND button

